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AE%L]‘CATION FOR RECORDS DISPOSITION STANDARD

marta

FOR RECORDS MANAGEMENT DIVlSIONYISE

I\HTRL UCTIONS;  Prepare i in duplicate and forward to the Rccords Management, Analyst, Mana,umtm Hystems Davision
3. Dept., Division, Subdivision & Admarﬁst'rmg Office Address
MARTA - . -

DTO - Transportatlon ‘Eng. & Evaluation Div,
Charter Bus and Sightseeing Deépt.

Date Received Application No. Date COﬂ'lp‘Lde

MAY -6 1975 75..|'2_7 MAY 1 4 1975

125 Pine Street, N. E., Atlanta, Ga.

1. Apphcatton Date

30308
‘ 41 L5375

2. Dept. Applncatton No.

4. Person to Contact

Mrs. Jerry Smith

5. Working Title
Charter Represenqitlve

-' 6. Telephone No.

|586-5312

7. ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD:

X | __RECORD WILL CONTINUE TO ACCUMULATE.

!

DISPOSE OF PRESENT ACCUMULATIONS;
NO FURTHEFl ACCUMULATION ANTICIPATED.

8. Earhest & Latest Dates of Series

5 Exact Series Title

1/1/7¢ ~ Pr‘cseu'f Gempbeﬂaeé- Charterérder File

10 What is the functlon of the offlce in which this record series is created?
The Division schedules transportation service in the MARTA service area to meet the ser-
vice commitments of the Authority. This includes the scheduling of bus service,  school,
charter, sightseeing, and other special service.

The Division monitors service and” patron utilization levels to determ1ne the need for
additional or decreased service in the MARTA service area.

The Division designs new or suhstantia11y expanded bus routes. |

The Division assists the"Diréctor of Plarining in designing demonstration” projects from
the planning stage to execution. Assistance is given by this Division to the Division
of Planning in the conduct of special analyses of service or service requ1rements . .

(See Attached)

11. This file contains the following documents (include form numbers and titles, if any, and file arrangement}:

Documents relating to:  Buses rented for chartered and sightseeing tours and service.

Charter Service Order, Operating Instruction Sheet and
Correspondance Relating to. Order,

included are:

Fite is arranged: Alphabetical Order in gix months periods.
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ATTACH SAMPLES OF THE FILE ‘

12. Equipment Occupied No. of Drawers Cu. F1. of Records No. of Drawers Cu. Ft. of Records

-

Annual Rate of Accumulation

Lettersize File Drawers 18 ' 2 ' 3

_1.12 .

_ o Officels!  In Starage Aseals) |
Legal-size File Drawers Floor Space Occupied {Square Feet) .
o T N [ D ' This Last Preceeding | All Prior
- B ] Year's Year's Year's Year's
—- R --—————— AVERAGE DAILY REFERENCES | 5§ 2 0 0
M-3012 -
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QUES‘”ONNA[RE Place an "x" in the proper column It answer is “YES,” please explain ‘-
YES  NO o <
13. [X] [ 1ls this the Recorfl Copy of the series? | _ L

14. (X] { Jlstherea dupllcatlon of this senes in another office or agency‘? Accounts Receivable
15.{ 1 [ 3 Is the information contained in th1s senes ever summanzed or pubhshed’{' Attach copy
6. 1 (X Does the series contain classified information requiring security handlmg?

1.0 1 [ ¥ Does the series ,initiatp;, amend or terr_ninate.ag_ency-policlies and procedures?r

18. [ X] [ ] Could the function be performed if the files were lost or destroyed? \
19.[ 1] [X] Is the series (dr major portion of it} regularly microfilmed? If yes, why?

20.[ 1 [X] Does the record-{;eries provide data as input to an EDP file?

21.1 1  [X] Does the recdtd series contain docurnentation produced as EDP printout? "

22.[ ] { X] Has the AlFederaI Government issued inétructions governing retention/disposition of these files?

3.0 1] ‘[Xj Will there be a need for these retords 10, 15 years from now? If yes, what?

e+ e Ty T - paT— - o L - TRt T i e R T P AR T T #0]

24. REQUIREMENTS. The following requires the files to be kept fj_ﬂ . -years

a. [ ]STATE b. [ X STATUTE OF «¢. [ ]AUDIT d. [ ]FEDERAL e. [X] ADMINISTRATIVE f. [ ] HISTORICAL
LAW LIMITATION ) PERIOD LAW o DECISION S VALUE
e (/SF’J ‘(Cite Law, Statute, or other reason for the retention requirement)

/mng
.‘As evidence in clalms arising out of 1awsu1tssfor damage or personal
: 11'1:|ur1es.L , . :

25, - AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

SE—— — - - — . _ mvarss - SR

- g CALENDAR YEAR - ] FISCAL YEAR [ ] Other

Hold in the current files area —__month(s)/____1 _ vear(s):
Transfer to {X] State Records Center | | Local Holding Area; hold B _yearls):
Destroy. h
Transfer to Archives for permanent retention.
Destroy immediately after cut-off.

Other: {Specify) -

._,_,..,,____.
—— N

(Indicate briefly rationale for recommendations above/or write additional remarksiI e
Georgla Code requ1res 1awsu1tes for property damages and for personal injuries

to be brought if at a11 w1th1n four years after the right of action accrues.

[ 26. APPROVALS o B o
Approved Department Records Management Officer. Date Approved Legal Counsel Date

- Approved MARTA ManagementAdw-so;v Commuttee Date

AN | o, P, Gand 5/ 4hors
Approved D p Division of Audit Date7f,
ﬁ“&ﬁ?%@z I - Lf (974

N groved  Department of Archives and History Date
E
%H“% @MULQO /M  Tuay 191975

pLot %)
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Application for Records Disposﬁtion Standard:

10.

t ~ ADDENDUM o

1]

RPN

Functions of Division of Transportation Engineering and Evaluation (cont'd)

The Short-Range Service Improvement Program is administered by this Division.

The Division admin{sters the supplies and reproduction services for the
Department of TraQsit Operations; also supervises the printing and distribu-
tion of system maps and schedules.

The administration of the Authority's charter and sightseeing services is
the responsibility of this Division.

Other duties include special studies and presentations, and graphic illustra-
~ztions for the Department of Transit Operatons.



